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Marion County Growth Services Department  

Strategic Plan FY 2016-2020 

 

Executive Summary 

  

The Five Year Strategic Plan for the Department of Growth Services provides a detailed blueprint for 
future administration and management of the Department. The mission of the Growth Services 
Department is to effectively manage existing and new development to assure that new growth will 
enhance and improve the quality of life for its residents. To meet this challenge, the Department 
provides a wide range of services through each stage of the development process.   

Reorganized in 2009, Growth Services consists of two divisions with a total FTE of 31.  The Planning and 
Zoning Division provides both long range and current planning services in accordance with the policy 
guidance in the adopted Marion County Comprehensive Plan and Land Development Code.  The Code 
Enforcement Division provides investigation, education, and compliance services in order to protect the 
health, safety, and welfare of the public. 

During the economic recession, the demand for land development, permitting and planning services was 
dramatically reduced, and as a result, the Growth Services Department experienced a major 
reorganization and significant reductions in staff and programs.  More recently, the economy has shown 
improved numbers for permitting and land development activities. As local economic conditions 
improve, Growth Services strives to provide the programs and resources to maintain a high level of 
customer service to meet community needs. 

The Strategic Plan provides a comprehensive review of existing programs, staffing levels, and policy 
requirements, and other topics relevant to the land development process.  An analysis is conducted on 
strengths, weaknesses, and opportunities for improvement. Specific areas analyzed include: code 
enforcement, information Management, environmental Protection, training, economic development, 
and level of service provision.  The overall strategic direction for the Department over the next five years 
is defined in three goals: 1) provide quality customer service; 2) provide an effective and cost feasible 
level of service; and 3) prepare for and promote economic recovery.  Measurable objectives and a 
detailed work program have been formulated to meet these goals. 
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Strategic Planning Methodology 

Staff began the process of developing the Five Year Strategic Plan in December of 2015.  Regular internal 
review meetings were scheduled to consider applicable data sources including budget documents, 
tactical statements, department statistics, and relevant material for graphical illustrations.  Several 
sessions were held to discuss current problems and issues for inclusion in the Strengths, Weaknesses, 
Opportunities, Threats (SWOT) analysis.  

Current Situation 

   

Trends and Conditions 

The Growth Services Department provides a comprehensive range of services through each stage of the 
land development process. The Growth Services Department was created as part of the overall county 
reorganization plan adopted by the Marion County Board of County Commissioners on April 13, 2009. 
Prior to the reorganization, the Growth Management Bureau comprised 5 departments including 
Zoning, Planning, Code Enforcement, Building, and MSTU. With the reorganization, MSTU became a 
stand-alone department and building became a separate department. The remaining departments were 
consolidated into integrated divisions under the newly formed Growth Services Department.  The 
Department receives funding from the County General Fund budget.  

Permitting of land development activity reached a peak in 2006, but has dramatically declined since 
then due to the economic downturn.  The economic trends of recent years are clearly reflected in the 
annual number of single family home permits issued and the number of real property sales as shown 
below. 
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Presently, the Growth Services Department is staffed with 31 total personnel divided between two 
divisions. Staffing levels have been reduced in past years due to the worsening economic conditions in 
the County and the recent reorganization. The county is experiencing a gradual increase in annual 
permitting activity as the economic recovery proceeds. 

 

Growth Services Department Staff 
Title FTE 
Director 1.0 
Development Review Coordinator 1.0 
Strategic Resources Project Manager 1.0 
Senior Planner 3.0 
Planner II 1.0 
Senior Planning Technician 1.0 
Planning Technician II 5.0 
Administrative Manager 1.0 
Growth Services Coordinator 1.0 
Administrative Staff Assistant 2.0 
Staff Assistant IV 1.0 
Staff Assistant II 2.0 
Code Enforcement Officer  3.0 
Code Enforcement Officer III 4.0 
Code Enforcement Officer IV 4.0 
Total FTE 31.0 
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Fiscal Year 
Planning and 

Zoning
Code 

Enforcement Total
1999-2000 32 15 47
2000-2001 32 15 47
2001-2002 31 15 46
2002-2003 33 15 48
2003-2004 31 15 46
2004-2005 33 15 48
2005-2006 35 15 50
2006-2007 36 17 53
2007-2008 32 18 50
2008-2009 31 17 48
2009-2010 26 17 43
2010-2011 22 17 39
2011-2012 18 11 29
2012-2013 18 12 30
2013-2014 18 12 30
2014-2015 18 13 31

Growth Services Department FTE 1999-2015
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Growth Services Department Organizational Chart 
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Despite the challenges of the economic downturn, the Growth Services Department continues to 
provide a high level of service to the citizens of Marion County through a variety of achievements as 
indicated below. 

 

 

                       Note: Data for 2016 is January-June only. 

 

 

 

Year
Special 

Use 
Zoning 

Change Variances 
Small 
Scale 

Large 
Scale Totals 

2013 75 36 50 1 0 162
2014 66 49 55 4 1 175
2015 60 38 50 5 2 155
2016 32 28 17 3 6 86

Total 233 151 172 13 9 578
Note: Data for 2016 is January-June only.

Applications Reviewed by Year
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Note: Data for 2016 is January-June only. 

 

Other key activities include: 

 Established web-based Data Repository 
 Started Resource Management Plan 
 Created an electronic zoning map 
 Converted Code Enforcement Board to a 

Special Master Updated the Land 
Development Code 

 Updated of the Local Mitigation Strategy 
 Established Community Redevelopment 

Area (CRA) 
 

 Combined the Planning and Zoning Boards 
into one Planning and Zoning Commission 

 Participation in the FEMA Flood Insurance 
Program and Community Rating System 

 Floodplain Compliance 
 Updated the Transportation Impact Fee in 

2015 
 Completed reconstruction of the one-stop 

Customer Service Center 
 

 

Core Functions  

The core functions of the Department are listed below.  

Planning and Zoning 

• Comprehensive Plan 
• Land Development Code 

• Long Range Planning 
• Current Planning 
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• Development Review & Site Planning 
• Impact Fee  
• Building Permit Review 

• Zoning, Variances, Special Uses 
• Land Use and Zoning Determinations 

 

Code Enforcement 

• Code investigation, education, and 
compliance 

• Code Enforcement Board/Special 
Master 

• Collection of Liens 
• Abandoned Vacant Property 

Registration 
• Unsafe Structures Abatement 

 

Boards and Committees 

• Planning and Zoning Commission 
• Land Development Regulation 

Commission 
• Board of Adjustments 
• Local Mitigation Strategy Committee 
• Development Review Committee 
• Code Enforcement Board/Special 

Master 

• Affordable Housing Advisory Committee 
• American Planning Association/Florida 

Planning Editorial Board 
• School Board Interlocal Agreement 

Steering Committee 
• Community Redevelopment Agency 

 

Planning and Zoning 

The Planning and Zoning Division is divided into two 
sections. The primary responsibility of the Planning 
Section is to provide a combination of long and short 
range planning services focused on guiding future 
growth in the County through current development 
review and implementation of the Comprehensive 
Plan.  Long range planning services provided by the 
division include: updating and maintaining the 
Comprehensive Plan, development of the Evaluation 
and Appraisal Report, transportation infrastructure 
planning, and community and economic 

development. Short range planning services include: review of development for concurrency and 
consistency with the Comprehensive Plan, collection of impact fees, and review of amendments to the 
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Comprehensive Plan. Planning provides services to Marion County citizens, business owners, developers, 
and attorneys as well as a wide range of local, regional, and state agencies involved in growth 
management in North Central Florida. The Planning section strives to effectively manage existing and 
future development by facilitating the availability of adequate services and facilities, ensuring the wise 
use of our natural resources, promoting an awareness and consideration of cultural resources, and 
facilitating the protection and enhancement of the quality of life in Marion County.  

The primary responsibility of the Zoning Section is to provide 
assistance to customers in understanding and complying with 
the Land Development Code through a range of services 
including development review, current site planning, Special 
Use Permits and Rezoning requests, agricultural exemptions, 
flood elevation information, map maintenance, and 
environmental resource protection. The Division provides 
services to the general public as well as other stakeholders in 
the business, government, and development sectors. The key 
focus is to promote a balance between community livability, 
economic vitality, and environmental sensitivity for all Marion 
County residents.   

 

The Department provides support to other Marion County Departments as well as several advisory 
boards; the Planning and Zoning Commission; Land Development Regulation Commission; Board of 
Adjustment; the Code Enforcement Board and the Local Mitigation Strategy Committee.  Staff assists 
regional agencies, such as the Ocala/Marion County Transportation Planning Organization (TPO) and the 
North Central Florida Regional Planning Council. Staff attends the Development Review Committee 
(DRC) and participates in regular pre-application meetings with developers, applicants, and citizens. 

Code Enforcement 

The Code Enforcement Division’s responsibility is to educate citizens about Marion County codes and 
ordinances through a voluntary compliance program in order to protect the property values, health, 
safety, and welfare of the public.  This division investigates code violations throughout Marion County, 
whether called in by a citizen or proactively generated.  Voluntary compliance is encouraged. A Code 
Enforcement Board meets monthly to review those violations that have not been brought into 
compliance.  In addition, a Special Master program is being created through an amendment to the 
County Code.  Other duties of this section include collection of lien fines, providing lien searches, 
abandoned vacant property registration, and administration of the unsafe structure abatement 
program. 
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Code Enforcement Program  



 

Marion County Growth Services Department

 

 

 
 

Strategic Plan 2016-2020   Page|13 
  

 

Customer Service/Public Outreach  

Customer services are facilitated by our One Stop customer service area where we process thousands of 
customer interactions per year through phone calls, email, walk-ins, permits, and inspections.  The 
volume of contacts has increased in recent years from 51,646 in 2013 to 70,197 in 2015 - an increase of 
36%. 

 

 

  

Year Telephone
Walk-in, permits, 
inspections, etc.

Total Customer 
Contacts

2013 21,085                             30,561                                            51,646                                   
2014 23,124                             35,137                                            58,261                                   
2015 25,791                             44,406                                            70,197                                   

Growth Services Department Customer Service Data
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Customer Service Area 

  

The Department of Growth Services maintains an active public outreach program through its many 
boards, committees, and special events.  All meetings are open to the public and advertised in 

accordance with the requirements of Florida Statutes. For cases involving rezoning, a variance, or special 
use permit on a particular parcel of land, individual notices are sent by mail to nearby property owners 
as required by the Land Development Code. In addition to regular land use hearings, the Department 
reaches out to the public through special programs: 

• Educational presentations - The Department provides regular educational presentations to 
realtor and real estate broker groups.  



 

Marion County Growth Services Department

 

 

 
 

Strategic Plan 2016-2020   Page|15 
  

• Citizens’ Academy - Participation in the annual Marion County Citizens’ Academy with other 
departments. 

• National Planning Month - The Department sponsored an open house featuring special 
presentations to mark October as “National Planning Month”. 

Land Records and Demographics 

The department maintains a substantial inventory of important electronic and paper documents related 
to land use, development review, and code enforcement.  For example, prior to the establishment of 
formal platting requirements, the division of land was accomplished through submission of a survey or 
sketch. The department maintains an inventory of unrecorded subdivision maps and surveys which are 
recognized for development purposes.  Other important records include the following:  

 4-H & FAA Database 
 Ag Lot Splits 
 Agricultural Farm Buildings 
 Annexation Records 
 Community Residential Homes 
 Developer Agreements 
 Development of Regional Impact 
 Development Review Committee/ePlans 
 FEMA Flood Elevation Certificates 
 Home Occupations 
 Ordinances/Resolutions 
 Plat Vacations 
 Policy 1.20 Letters 
 Reliance Letters 
 Subdivisions 

 Bingo Licenses 
 C & D Pits 
 Cellular Towers 
 Child Care Providers 
 Code Violations 
 Family Divisions 
 Home Occupations 
 Junk Yard Research 
 Mines 
 Parcel Aggregation 
 Planned Unit Development 
 Special Events 
 Special Use Permits 
 Temporary Permits 

  



 

Marion County Growth Services Department

 

 

 
 

Strategic Plan 2016-2020   Page|16 
  

Document Management – Land Record Files  

 

Document Management - Zoning Map Cabinet
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Document Management – Update of Paper Zoning Maps 
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In addition to paper records, a web based Data Repository has been established which contains 
essential census, demographic, and economic data related to Marion County.  

 

GIS and Technology Applications 

The Geographic Information 
System (GIS) is used extensively by 
the department to store important 
land data on zoning, future land 
use, floodplain data, aerial 
photography and other topics.  
Map data from the system is also 
used in presentations before the 
Planning and Zoning Commission 
and Board of County 
Commissioners. 

 

 

 

 

 The “ePlans” system provides for 
electronic submission of project 
applications by engineers and 
developers.  The system eliminates 
the need for distribution of 
cumbersome paper plans and 
allows various county departments 
to directly comment and markup 
plans online. Applicants can then 
log into the system and review the 
comments made by county staff. 
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 Environmental Protection/Natural Resources 

The Comprehensive Plan identifies “Environmentally Sensitive and Locally Significant Natural Resources 
due special protection to minimize adverse impacts to the resources”.  Our resource protection efforts 
are largely implemented through the Land Development Code.  Overlay districts have been established 
such as the ESOZ – Environmentally Sensitive Overlay Zone.  Other techniques include:  

 Identification of natural resources on-site during development review. 

 Design, construction and management techniques to protect natural resources. 

 Mapping of natural features such as karst areas 

 Guidelines for extraction of commercially viable mineral resources.  

In addition to established development review procedures, the 
Department is undertaking several ongoing initiatives related to 
environmental protection and natural resources. The Natural 
Resources Plan, approved by the Board of County Commissioners 
in January of 2016, provides a planning framework to meet the 
goals of habitat protection, groundwater recharge area protection, 
and protection of prime agricultural lands. Work program 
strategies include: 

  

 A county-wide habitat conservation plan for Florida scrub 
jay and other scrub/sandhill species 

 Expand Environmentally Sensitive Overlay Zones to include specific upland communities.   

 GIS based tools to assist the development community.   

 Water Supply Plan through 2050.  

 Management plan for Lake Weir.  

 Maximum coordination between water management districts. 

 Focused strategy for mining outside of the Urban Growth Boundary. 

 Inventory and evaluation of entitlements for historic mines. 
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A summary of the action items for the Natural Resource Plan is provided in Appendix J – Natural 
Resource Plan Implementation. 

  

Intergovernmental Coordination  

Many of the land development issues facing the Department require extensive coordination with 
adjacent local governments, state/regional agencies, and the federal government.  In the area of 
transportation planning, staff participates in the Technical Advisory Committee to the Ocala/Marion 
Transportation Planning Organization. The Department coordinates the Local Mitigation Strategy 
Committee consisting of local and state agencies, nonprofit groups, citizens, other stakeholders involved 
in disaster preparedness planning.  Growth Services staff also serve on the Affordable Housing Advisory 
Committee and the School Board Interlocal Agreement Steering Committee. Numerous public meetings 
are scheduled in the Growth Services Training room and other conference rooms each year.  

Professional Development 

Through participation in conferences, seminars and 
webinars, staff is able to obtain continuing education credits 
and formal certifications in their field of expertise.  Staff also 
takes advantage of opportunities to network with other 
professionals from other communities to learn about the 
latest advances in their field. 

 American Planning Association 
 American Institute of Certified Planners 
 Florida Planning and Zoning Association 
 Florida Redevelopment Association Certified 

Professional 

 Florida Association of Code Enforcement 
 Florida Floodplain Manager Association 
 Certified Floodplain Manager 
 APA Florida Planning Editorial Committee 
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Strengths, Weaknesses, Opportunities and Threats (SWOT) Analysis 

The Growth Services Department has experienced a range of challenges predominantly associated with 
the economic downturn particularly at the State and County level. These challenges include budget 
constraints, reduced economic activity, and a reduction in staffing levels. The challenge as economic 
conditions improve, is the ability to continue to provide timely and efficient services to Marion County.  

Strengths  Weaknesses Opportunities Threats 
Code Enforcement 
•The Code Enforcement 
Board (CEB) schedules 
regular monthly meetings. 

•Frequent lack of quorum and 
subsequent meeting 
cancellations. 

•Flexibility to adjust 
system. 
•Use of a Special Master 
instead of CEB to process 
violations. 

•Failure to conduct regular 
meetings could cause a 
backlog of CEB cases and a 
reduced level of service. 

•Code Enforcement actions 
are primarily initiated by 
complaints from the public.  
Emphasis is on compliance 
with the code as opposed to 
punishment. 

•To a certain extent, the 
economic downturn has 
increased the number of code 
violations and the ability of 
property owners to comply with 
adopted codes. 

•In addition to citizen 
complaints, it is also 
feasible to be more 
proactive and seek out 
violations in known 
problem areas. 

The economic downturn 
creates challenges for 
meeting the requirements of 
the code for both residential 
and commercial areas. 

Public Outreach 
•The Department regularly 
provides options for public 
outreach, education, and 
dispute resolution. Examples 
include: public hearings 
  FTP site, workshops, SIRE, 
website, etc. 
   
 

•Limited internet and social 
media tools. Outreach is often 
constrained by narrow 
timeframes, and labor intensive 
paper based procedures.    
Somewhat limited by the 
mandates of Florida Statutes 
and procedures for posting of 
web data. 

•Provide more 
accessible, timely public 
information through the 
use of social media and 
an enhanced 
departmental media 
strategy. 
 

•Possible delay of meetings, 
readvertizing of public 
meetings. 
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Strengths  Weaknesses Opportunities Threats  
Information Management 
 
• The Department is 
required to collect and 
maintain a large amount of 
land record information.  It 
is currently stored in both 
paper and electronic 
formats. A repository of 
Marion County statistical 
data is maintained on the 
web. 

 

•Need enhanced Geographic 
Information System (GIS) 
support, training, and staffing.  
Need to leverage the 
advantages of GIS technology 
with other departments. 
•Due to the volume of the 
records that the department 
must maintain, storage and 
retrieval of existing paper 
records has become 
problematic. 

• The Zoning Maps are 
long overdue for 
conversion from paper 
to GIS format. 
Advanced tools for 
document management 
are available for efficient 
storage and retrieval of 
department records. 
 
 

•Loss of valuable 
information, inefficient 
retrieval and use of data, 
reduced level of service. 
 

 

 

Environmental Protection 
•Environmental protection 
and monitoring is a top 
priority addressed through 
several programs: 
Conservation 
  Element, LDC Policies, 
  Special Plans, and 
Intergovernmental 
Coordination. 

•Agency conflicts 
•Funding support 
•Fewer grants 
•lack of communication & 
Implementation of needed 
policies 
 
 
 

. 

•Enhanced review and 
natural resource 
strategies. 
•Intergovernmental 
coordination. 

•Rapid growth and 
development. 

Training 
•Professional development 
activities including 
maintenance of relevant 
certifications, and technical 
training.  

•Due to time constraints, not 
consistently completing County 
offered Employee Track and 
Management Track in-house 
training programs. 
•Need budget support to 
provide periodic software 
training to keep abreast of new 
technology. 
 

•Outside training 
programs 
• Webinars/remote 
• GIS training 
 • Document 
Management system 
•Collaborative document 
management software 
•Coordination with 
outside agencies 
 

•Regulatory mandates with 
records retention and public 
records guidelines. 

Economic Development 
•The Department 
continually strives to achieve 
the Economic Development 
goals of the county. 
 

•Better communication is 
needed with the economic 
development community and 
related stakeholders. 

•Outreach and 
coordination with the 
CEP, agencies, 
Community 
stakeholders. 

•Loss of opportunity for 
business development and 
reduced efficiency on new 
economic projects 
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Strengths  Weaknesses Opportunities Threats 
Level of Service 
Maintaining level of service 
 

 

 

 

 

Challenges as the economy 
improves: more development, 
more property conveyance, 
more demand for 
determinations, and more 
building permits. Other 
challenges: budget constraints, 
staff training, and lack of 
institutional knowledge.  

Efficiency through 
streamlining of 
operations. 

Budget constraints, increase 
demand for planning 
services; time for training 
staff. 

    

  



 

Marion County Growth Services Department

 

 

 
 

Strategic Plan 2016-2020   Page|24 
  

Vision (Strategic Direction) 

Mission Statement 

The mission of the Department of Growth 
Services is to effectively manage existing 
and future development to assure that new 
growth will enhance and improve the 
quality of life for its residents.  A variety of 
tools are used to guide growth.  These 
include plans, studies, codes, and 
ordinances that facilitate the provision of 
adequate services and facilities, the wise 
use of natural resources, the protection of 
the environment, and other techniques to 
make Marion County a great place to live 
and work. To advance this mission, the Department will implement the following goals, strategies, and 
objectives.  

Goals, Strategies and Objectives 

1) Goal: Broad primary outcome 
a) Strategy: An approach you take to achieve a goal 

i) Objective: a measurable step you take to meet a strategy 
 

1) PROVIDE QUALITY CUSTOMER SERVICE 
a) Customer Service priority 

i) Provide exemplary customer service and assistance in all Planning, Zoning and Code 
Enforcement matters. 

ii) Continue the one-stop service office for Development Planning and processing of permits. 
b) Education and Public Awareness 

i) Work with the IT and PIO departments to continue to improve the public availability of 
Growth Services’ information via the internet and social media. 

ii) Facilitate enhanced coordination and communication with community stakeholders such as 
the Ocala/Marion County Chamber and Economic Partnership (CEP) on matters of mutual 
concern.  

iii) Provide periodic public outreach programs such as the “Growth Services Open House”. 

GROWTH SERVICES MISSION 

“….effectively manage existing and future 

development to assure that new growth 

will enhance and improve the quality of 

life for its residents.” 
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iv) Remain focused on educating our citizens regarding codes and ordinances in order to 
promote and gain voluntary and expedient compliance. 
 

2) DELIVER AN EFFECTIVE AND COST FEASIBLE LEVEL OF SERVICE 
a) Growth Management Tools and Techniques 

i) Continue Long Range Planning Activities, including the processing of Comprehensive Plan 
Amendments and responding to public requests for Comprehensive Plan and Zoning 
information.  

ii) Continue current planning, site planning, and development information services. 
iii)  Manage and coordinate programs and activities that implement the Comprehensive Plan, 

the Land Development Code, the Data Repository, Economic Development, Community 
Redevelopment Areas, and Water Resources Planning.  

iv) Review and make recommendations on all development applications.  
v) Continue to provide impact fee administration. 

b) Improve Efficiency, Coordination and Communication 
i) Continue to update and improve the Land Development Code to meet standards of 

efficiency, process, and clarity.  
ii) Continue being proactive in identifying violations and enforcement. 
iii) Manage the increase in building permit site plan review and approval activities accurately 

and in the most efficient manner.  
c) Leverage Information Technology and Document Management 

i) Create an initiative for enhanced GIS user support, training and staffing. 
ii) Obtain a state-of-the art document management system for conversion of the paper land 

records into a secure, searchable database. 
iii) Proceed with conversion of the zoning maps to a GIS format. 

d) Workforce Training and Certification 
i) Remain current regarding knowledge of the Land Development Code and related codes, 

ordinances, state and federal regulation regarding property use within the County. 
ii) Pursue advanced professional and technical certifications for staff.  
  

3) PREPARE FOR AND PROMOTE ECONOMIC RECOVERY 
a) Updated Regulations 

i) Continue to work with the Land Development Review Commission to update and streamline 
the Land Development Code. 

b) Economic Development Activities 
i) Support, enhance, and promote a broad range of economic development opportunities 

contained in the Comprehensive Plan, Economic Development Element. 
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Implementation Program 

In support of our Goals, Strategies, and Objectives, the Deparment has initiated numerous projects that 
will be accomplished over the next five years.  These projects are summarized by topic in the Work 

Program Table shown below.GROWTH SERVICES DEPARTMENT WORK 
PROGRAM  

Growth Services Department Work Program 
Task Timeframe 
Planning and Zoning  

 
1) Re-write of the Planned Unit Development (PUD) 2016 
2) CRA Silver Springs – Strategic Revitalization Plan 2016 
3) Roadway Corridor Design Development 2016  
4) DRI Review and Coordination  Ongoing 
5) Development of Minimum Housing code 2020 
6) Comprehensive Plan and LDC Maintenance Ongoing 
7) Local Mitigation Strategy Update 2015-16 
8) Community Rating System - Upgrade from Class 7 to Class 6 2018 
9) Coordination with the Ocala/Marion Transportation Planning Organization Ongoing 

 
Current Planning & Applications Review 
 

1) Monthly public hearing deadlines, report development,  
inspections, and application review Ongoing 

2) Hearings and Meetings  
a. Monthly Planning and Zoning Commission Ongoing 
b. Monthly Zoning Public Hearing  Ongoing 
c. Monthly Board of Adjustment Ongoing 
d. Weekly Development Review Committee staff meetings Ongoing 
e. Weekly Development Review Committee hearings Ongoing 
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Environmental and Natural Resources 
 

1) Natural Resources Management Plan 
a. Mining Inventory Update and Needs Assessment 2016-17 
b. Refine Comp Plan/LDC Policies on Nat. Res. 2017-18 
c. Groundwater Model Report/2050 Water Supply Plan 2016 
d. GIS Habitat Information 2016 
e. Habitat Management Plan 2016-18 
f. Meetings with land managers Ongoing 
g. Update Land Acquisition Manual 2017 
h. Evaluate Water Conservation Measures 2016-20 
i. Invasive Species Management 2017 

2) Lake Weir Management Plan 2016-17 
3) Water Management District Coordination Ongoing 
4) Agency Coordination MFLs, Basin Plans, etc. Ongoing 
5) Coordination with the Withlacoochee Regional Water Supply Authority Ongoing 

 
Documents and Demographics 

1) Web based Data Repository Ongoing 
2) Monitor and update demographics Ongoing 
3) Establish searchable document management system 2017-18 
4) Scanning of historical records 2017-18 

 
Staffing and Training 

1) Monthly GS staff meeting Ongoing  
2) Monthly staff meeting P & Z Ongoing 
3) Monthly staff meeting Code Enforcement Ongoing 
4) Training two new code officers 2015-16 
5) Security plan for office facility 2015-16 
6) Updating Standard Operating Procedures 2016 
7) Enhance GIS training Ongoing 
8) Complete ongoing blending and cross training of  

past zoning and planning staff 2016 
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Code Enforcement 

1) Adopt special magistrate for Code Enforcement Hearings 2016 
2) Code enforcement cases and customer assistance Ongoing 
3) Registration of vacant properties Ongoing 
4) Abatement unsafe structures Ongoing 
5) Abatement of junk & litter Ongoing 
 

Technology Enhancements 
1) Adopt zoning maps as digital official zoning map 2016 
2) Document core service time by segregating elements   

into reportable elements in CD Plus 2016-17 
3) Incorporate CD Plus into the zoning change, land use change,  

special use and variance process 2016-17 
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Additional staff support and capital purchases will be needed in the coming years to meet our objectives 
for level of service provision.  As our customer contact numbers continue to increase, additional staff 
support and planning technician resources will be required.  A specialist in the area of geographic 
information systems (GIS) will also be needed particularly in the areas of land use analysis, 
transportation planning, and environmental resource protection. 

    

   Five Year Program 

Staffing/Initiatives/Vehicles 

 
 

2016 2017 2018 2019 2020 

New Positions 
 

Staff Assistant II 
Reclassify to Staff 
Assistant IV 

 X    

Code Enforcement 
Officer 

  X   

Admin. Staff Assistant    X  
Planning Tech II  X   X 
GIS Analyst   X   
New Initiative 
  
Community Education 
and Outreach 

  X   

      
New Vehicles 
 
Planning & Zoning    1  
Code Enforcement 2 2 1 2 1 
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Financial Management, Performance Measures, Benchmarks 

Revenues/Expenditures 

 

GROWTH SERVICES DEPARTMENT - REVENUE REPORTING

FY 2012 Actuals FY 2013 Actuals FY 2014 Actuals FY 2015 Actuals
25030 Planning and Zoning
32900012 Special Events - Zoning 750 705 0 2,365
33730040 WRWSA - Water Supply Funding 398 3,460
34190014 Fees - Impact Fee Processing 0 0
34190015 Planning Amendment Appl 27000 25000 12,000 12,000
34190020 Fees - Zoning - Misc 74972 76462 76,376 235,564
34190032 Fees - Zoning - Site Plan Review 70021 68500 75,935 5,910
34190094 Sale of Maps and Publications 900 212 4,410 4,662

173,643 170,879 169,119 263,961

25060 Code Enforcement
31600040 Other Licenses - Code Enforcement 3450 3450 0 3,150
34190051 Fees - Code Fine Collections 118 97 51 54
34194125 Fees - Copying- Code Enforcement 44 32 0 15
34290020 Code Enforcement Agreement 0 80
34290025 Code Lien Searches 0 95,730
34290040 Fees - Foreclosure Registration 243100 242900 210,300 146,500
35400010 Fines - Code Enforcement Board 79026 73580 76,731 115,561
36100050 Interest - Code Enforcment Fines 4254 3200 0 10,534
36990050 Miscellaneous Revenue - Code 264 433 0 612

330,256 323,692 287,082 372,236

TOTALS: 503,899 494,571 456,201 636,197



 

Marion County Growth Services Department

 

 

 
 

Strategic Plan 2016-2020   Page|31 
  

 



 

Marion County Growth Services Department

 

 

 
 

Strategic Plan 2016-2020   Page|32 
  

 

 



 

Marion County Growth Services Department

 

 

 
 

Strategic Plan 2016-2020   Page|33 
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* October 1, 2015 - May 23, 2016 only. 

 

  

Actual Revenue - Growth Services Department

Division  FY 14/15 FY 15/16*

Planning and Zoning $263,962 $242,545
Code Enforcement $348,124 $217,719

Total $612,086 $460,264
* October 1, 2015 - May 23, 2016 only.

Actual Revenue
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Growth Services 2016 2017 2018 2019 2020
Planning and Zoning 1,275,987           1,322,194           1,364,957           1,461,795           1,507,507           
Code Enforcement 1,086,143           1,039,465           1,133,144           1,188,781           1,167,433           

Total 2,362,130           2,361,659           2,498,101           2,650,576           2,674,940           

Fiscal Year
Projected Expenditures

$0
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$400,000
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Performance Measures and Benchmarks  

The Department of Growth Services collects and maintains data on several benchmarks related to 
customer service, planning, zoning, and code enforcement activities.  Refer to the table below for the FY 
2013-2015 time period.  The Code Enforcement data is also provided to the Florida Benchmarking 
Consortium for comparison with other jurisdictions.  Additional statistical data is provided in Appendix 
G. 

 

MARION COUNTY GROWTH SERVICES 
DEPARTMENTAL OVERVIEW   - JANUARY 2016 

  FY 13/14 FY 14/15 Difference   
REVENUES 
  $       456,200   $       636,197   $        179,997  increase  
Abandoned Vacant Properties 

                2,102                 1,474    
  $       210,200   $       147,400   $          62,800  decrease 
     
ABATEMENTS 

Number of 
Abatements 30 46 16 increase 

COST  $       100,115   $       155,621   $          55,506  increase 
RECOVERY  $          24,720   $         60,448   $          35,728  increase 

     
CODE CASES 

Action Orders 6,517 6,184 333 decrease 
Phone Calls 14,965 15,205 240 increase 

     
ONE-STOP 

CALLS 11,681 14,910 3,229 increase 
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GROWTH SERVICES DEPARTMENT 

APPENDIX  
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APPENDIX B 

FORMS AND APPLICATIONS  

  



 

APPENDIX B 

FORMS AND APPLICATIONS  

 

Application packets  

 Administrative permit-Telecommunication antenna or tower site 

 Non-residential farm structure 

 Special use permit-Manufactured home in R-2, R-3 or R-E zoning classifications 

 Special use permit-Mining 

 Special use permit-Regular 

 Special use permit-Telecommunication antenna or tower site 

 Special use permit-Wastewater treatment facility and treated effluent disposal 

 Variance 

 Comprehensive Plan Amendment 

 Abandoned Foreclosure Registration 

 Complaint Affidavit 

 Bingo Application 

Applications 

 4-H and FFA exemption 

 Home occupation-Agricultural 

 Home occupation-Residential 

 Land use and zoning request (fillable) 

 Rezoning 

 Subdivide or combine real property 

 Temporary use permit-Off premises 

 Temporary use permit-Recreational vehicle 

 Temporary use permit-Regular 

 Comprehensive Plan Amendment 

Other helpful documents 

 Flood zone request-1983 FIRM 

 Flood zone request-2008 FIRM 

 Map to Clerk of Courts Record Center 

 Roadside vendor requirements 

 Site plan instructional information 



 

 

Marion County 
Board of County Commissioners 
—————————————————————————— 
Growth Services  Planning & Zoning 
 
2710 E. Silver Springs Blvd.  
Ocala, FL 34470 
Phone: 352-438-2600 
Fax: 352-438-2601 

 

 

 

 

 

 

 

 

 

                       www.marioncountyfl.org 

 

AGRICULTURAL NON-RESIDENTIAL FARM BUILDING  

EXEMPTION PACKET 
 

PERMITS ARE NOT REQUIRED FOR ANY STRUCTURAL/ELECTRICAL/ PLUMBING/GAS OR 

MECHANICAL WORK BEING PERFORMED IN “NON-RESIDENTIAL FARM BUILDINGS” 

(FLORIDA STATUTES 604.50 & 553.75 AND FLORIDA BUILDING CODE 102.2.C). 

 

TO QUALIFY FOR THIS EXEMPTION, THE PROPERTY OWNER MUST COMPLETE THE 

FORMS INCLUDED IN THIS PACKET AND SUBMIT THEM TO THE ZONING DEPARTMENT 

FOR APPROVAL.  ONCE THE ZONING DEPARTMENT, DEPARTMENT OF HEALTH AND 

BUILDING DEPARTMENT HAVE REVIEWED THE INFORMATION, THE CUSTOMER WILL BE 

CONTACTED. 

 

PARCEL ACCOUNT NUMBERS ARE REQUIRED ON ALL AGRICULTURAL NON-RESIDENTIAL 

FARM BUILDING EXEMPTION APPLICATIONS.  FOR INFORMATION IN FINDING THE 

PARCEL NUMBER, CALL THE PROPERTY APPRAISER AT 352-368-8300.  WITHOUT THE 

PARCEL NUMBER YOUR APPLICATION CANNOT BE PROCESSED.  LAND AGRICULTURAL 

EXEMPTIONS ARE PROCESSED THROUGH THE PROPERTY APPRAISER’S OFFICE. 

 

A $40.00 ZONING SITE PLAN REVIEW FEE MUST BE PAID AT TIME OF SUBMITTAL. 

 

PLEASE PROVIDE THE FOLLOWING ITEMS:  

 

 

 

 

 CHECKLIST 

 

□ COPY OF RECORDED DEED FOR PROOF OF OWNERSHIP 

□ PARCEL ACCOUNT NUMBER 

□ COMPLETED SITE PLAN 

 COMPLETED FLOOR PLAN OF PROPOSED STRUCTURE 

□ COMPLETED AGRICULTURAL NON-RESIDENTIAL FARM BUILDING IMPROVEMENT 

APPLICATION 

 

 

  



   

  

  

 

 

 
 

AGRICULTURAL NON-RESIDENTIAL  

FARM BUILDING IMPROVEMENT APPLICATION 
 

 

PARCEL ACCOUNT NUMBER _______________________________ 

NAME OF PROPERTY OWNER ______________________________ 

MAILING ADDRESS _______________________________________ 

CONTACT PHONE NO.  ______________        FAX NO.  ______________ 

 

DIRECTIONS TO PROPERTY:  _____________________________________ 

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________ 

PROPOSED IMPROVEMENT AND/OR USE OF PROPOSED BUILDING: (PLEASE BE SPECIFIC) 

__________________________________________________________________________________________

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

 

NAME OF POWER COMPANY (IF ELECTRICAL SERVICES IS BEING ESTABLISHED ON THIS 

PROPERTY): 

 

□ PROGRESS ENERGY 

□ CITY OF OCALA 

□ SUMTER  

□ CLAY 

 

PROPERTY OWNER SIGNATURE ___________________________________ 

 

************************************* DEPT. USE ONLY ******************************** 

 

ZONING DEPARTMENT APPROVAL _________________________________ 

 

DEPARTMENT OF HEALTH APPROVAL (IF PLUMBING WORK OR A SEPTIC TANK IS BEING 

INSTALLED) _______________________________________ 

 

SL # _______________________  PERMIT # ___________________________ 

 

BUILDING DEPARTMENT APPROVAL ________________________________ 
           

 



   

  

  

 

 

 
 

AGRICULTURAL NON-RESIDENTIAL FARM BUILDING SITE PLAN 

 

(FOR PROPERTY WITH USE COVERAGE UNDER 9,000 SQ. FT. AND/OR 35% OF TOTAL 

COVERAGE)  

 

OWNER’S NAME _________________________________ DATE __________ 

 

PLEASE SHOW THE FOLLOWING INFORMATION 
1.   Location of North       5.   Location of any other coverage 

2.   Outline of property with dimensions     6.   Use of structures 

3.   Location and name of service street     7.   Location of all parking, driveway & sidewalk areas 

4.   Location & setbacks of all structures     8.   Location of well & septic tank 

 

 

 

TOTAL TRACT AREA (SQ. FT.) OF THE FOLLOWING: 

 

  ALL BUILDINGS    ___________________ 

  ANY OTHER COVERAGE AREA ___________________ 

  ALL PARKING    ___________________ 

  ALL DRIVEWAY & SIDEWALKS ___________________ 

  SEPTIC TANK    ___________________ 

 

SIGNATURE ________________________________ TOTAL % OF COVERAGE__________   



   

  

  

 

 

 
 

           
 

 

□ OCALA ELECTRIC UTILITIES 

□ SUMTER ELECTRIC COOPERATIVE 

□ CLAY ELECTRIC 

□ PROGRESS ENERGY 

 

POWER RELEASES ON FARM BUILDINGS/APPURTENANCES 

 

DATE: _______________ 

 

TO WHOM IT MAY CONCERN: 

 

THIS LETTER IS TO VERIFY THAT THE MARION COUNTY BUILDING DEPARTMENT HAS 

DETERMINED THAT THE BUILDING LOCATED AT: 

 

_______________________________________________________________ 
ADDRESS       CITY       STATE     ZIP 
 

MEETS THE CRITERIA SPECIFIED IN FLORIDA STATUTE 553.73 TO QUALIFY AS A “NON-

RESIDENTIAL FARM BUILDING” AND IS EXEMPT FROM FLORIDA BUILDING CODE, 5th  

EDITION 2014 AND NEC 2011. 

 

NO PERMIT IS REQUIRED FOR ANY STRUCTURAL/ ELECTRICAL/ PLUMBING/ GAS OR 

MECHANICAL WORK BEING PERFORMED ON THIS STRUCTURE. 

 

PARCEL #_________________________ 

PROPOSED USE _________________________________________________ 

PROPERTY OWNERS NAME _______________________________________ 

MAILING ADDRESS _______________________________________________ 

PHONE # __________________________ 

 

***************************************DEPT. USE ONLY*********************************** 

 

ZONING DEPARTMENT APPROVAL __________________________________ 

 

BUILDING DEPARTMENT APPROVAL ________________________________ 

 

DEPARTMENT OF HEALTH APPROVAL _______________________________ 

 
        



   

  

  

 

 

 
 

 DISCLOSURE STATEMENT 

 

 

The Florida State Statute, Title XXXV, Chapter 604.50 states: 

 

 Nonresidential farm buildings.  Notwithstanding any other law to the contrary, any nonresidential 

farm building located on a farm is exempt from the Florida Building Code and any county or municipal building 

code.  For purposes of this section “nonresidential farm building” means any building or structure located on a 

farm that is not used as a residential dwelling.  Farm is as defined in s.823.14. 

 

 823.14 Florida Right to Farm Act. 
 

 (3) Definitions. 

 

(a) “Farm” means the land, buildings, support facilities, machinery, and other appurtenances 

used in the production of farm or aquaculture products.   

 

I certify that Parcel No. ____________________is a working farm and that the structure that I am applying the 

exemption for is a nonresidential farm building and will not be used for any other purpose than farm use. 

 

I understand that if the structure is used for any other purpose, i.e. dwelling, storage of personal goods, it would 

constitute a zoning and building violation. 

 

I will assume full responsibility as Owner, and will personally be responsible. 

 

I hereby acknowledge that I have read and understand the above affidavit on this ______ day of 

__________________, 20____. 

 

 

 

______________________________ 

Owner 

 

The foregoing was acknowledged before me this ____ day of ________, 20___ by 

____________________________, who is personally known to me or has produced identification. 

 

 

___________________________ 

Notary Public 

(seal) 

 
 

           
 

 

            REV: 04/2015 



 

 

Marion County 
Board of County Commissioners 
—————————————————————————— 
Growth Management  Zoning 
 
2710 E. Silver Springs Blvd.  
Ocala, FL 34470 
Phone: 352-438-2675 
Fax: 352-438-2676 

 

 

 

 

 

 

 

 

 

APPLICATION FOR REZONING 
          

Application No.: ___________________ 

 

The undersigned hereby requests a zoning change of the Marion County Land Development Code, Article Five, 

Zoning, on the below described property and area, from ____________________________________________ 

to _______________________________________________________, for the intended use of: 

_________________________________________________________________________________________ 

Legal description:  (please attach a copy of the deed and location map) 

Parcel account number(s): _________________________________________________________________ 

Property dimensions: ________________________________   Total acreage: ________________________ 

Directions:  _______________________________________________________________________________ 

_________________________________________________________________________________________ 

The property owner must sign this application unless he has attached written authorization naming an agent to act on his/her 

behalf. 

 

_____________________________________  ________________________________________ 

Property owner name (please print)   Applicant or agent name (please print)   

_____________________________________  ________________________________________ 

Mailing address      Mailing address 

_____________________________________  ________________________________________ 

City, state, zip code      City, state, zip code 

_____________________________________  ________________________________________ 

Phone number (please include area code)   Phone number (please include area code) 

       

_____________________________________  ________________________________________ 

Signature       Signature 
Please note:  the zoning change will not become effective until 14 days after a final decision is made by the Marion County 

Board of County Commissioners. The owner, applicant or agent is encouraged to attend the public hearing where this 

application will be discussed. If no representative is present and the board requires additional information, the request may be 

postponed or denied. Notice of said hearing will be mailed to the above-listed address(es). All information given by the 

applicant or agent must be correct and legible to be processed. The filing fee is $400, and is non-refundable. For more 

information, please contact the Zoning Division at 352-438-2675. 
********************************************************************************************************* 

FOR OFFICE USE ONLY 

 

RECEIVED BY: ____________     DATE: __________________________    ZONING MAP NO.: ___________________________                      Rev. 08/2012                                    



07/08/2014\\mcbcc1\shared\Dept_Zoning\FORMS.APPS_Zoning\Application to Subdivide-Combine Real Property.docx 

 
 

Marion County Board of County Commissioners 

Growth Services 

Planning & Zoning/Development Review Department 

2710 East Silver Springs Boulevard, Ocala, FL 34470 

Phone: (352) 438-2675 Fax: (352) 438-2676 
 

 

APPLICATION TO SUBDIVIDE/COMBINE REAL PROPERTY 

 

PROPERTY OWNER(S): ___________________________________________________________ 

 

PARCEL NUMBER(S): ____________________________________________________________ 

 

PROPERTY INFORMATON: SECTION____ TOWNSHIP____ RANGE____ ZONED__________ 

 

SIZE OF PROPOSED PARCEL(S): ___________________________________________________ 

 

_________________________________________________________________________________ 

 

According to the Marion County Land Development Code, Article 8.2, the described property  

can be divided/combined as follows: 

 

_____ A parent tract 20 acres or greater________________________________________________ 

 

_____ A parcel of record for family division____________________________________________ 

 

_____ Lots in a platted subdivision___________________________________________________ 

 

_____ Division by a court order______________________________________________________ 

 

_____ Other: ____________________________________________________________________ 

 

_______________________________________________________________________________ 

 

_______________________________________________________________________________ 

 

 

 

This approval is based on information provided by owner that all other applicable codes and setback 

requirements on the resulting parcel(s) will be met. 

 

 

APPROVED BY: 

 

________________________________________ DATE: _______________________ 

Zoning Technician 

 
 











 

 

Marion County 
Board of County Commissioners 
—————————————————————————— 
Growth Services 
 
2710 E. Silver Springs Blvd.  
Ocala, FL 34470 
Phone: 352-438-2600 
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MARION COUNTY APPLICATION FORM FOR LARGE- AND SMALL-SCALE 

COMPREHENSIVE PLAN AMENDMENTS 
 

Staff Use Only:  Case # 1__- ________ 

 

PLEASE CHECK THE APPROPRIATE APPLICATION TYPE BELOW: 

LARGE-SCALE MAP AMENDMENT ______ 

TEXT AMENDMENT ________ 

SMALL-SCALE MAP AMENDMENT______ 

TEXT AMENDMENT  _________ 

(Text amendment must be associated with submitted small-

scale map amendment) 

 

REQUIRED DOCUMENTS TO ATTACH TO APPLICATION (add additional pages if necessary): 
1) Certified legal description with a boundary sketch signed by a Florida registered surveyor for the specific property 

proposed to be amended. Certified legal description must include the acreage.  

2) Copy of the most recent deed covering the property included within the proposed amendment. 

3) Notarized owner affidavit(s) – see third page of this form. 

4) Application fee – cash or check made payable to “Marion County Board of County Commissioners.” 

5) Additional information, including proposed text amendment language, necessary to complete application. 

(NOTE: If applying for text amendment only, skip filling out the rest of the form except for applicant and/or 

authorized agent contact information requested on this page.) 

 

Marion County  

Tax Roll Parcel 

Number(s) Involved 

Parcel Section, 

Township, Range 

(S-T-R) 

Acreage of 

Parcel(s) 

Current 

Future Land Use 

Category 

Proposed 

Future Land Use 

Category 

     

     

     
 

CONTACT INFORMATION (NAME, ADDRESS, PHONE NUMBER, FAX AND EMAIL) 

Property owner/applicant Authorized agent (if not the owner/applicant) 

 

 

 

 

 

 

 

 

Staff Use Only:  Application Complete – Yes      Received:  Date   _____/_____/_______    Time ______:______ a.m. / p.m. Page 1 of  3 



 

CONCEPTUAL PLAN FOR SITE AVAILABLE?   YES _____  NO _____  

(IF YES, PLEASE ATTACH TO APPLICATION) 

 

 

EXISTING USE OF SITE: 

 

 

 

 

 

 

 

 

 

 

PROPOSED USE OF SITE (IF KNOWN): 

 

 

 

 

 

 

 

 

 

 

 

WHICH UTILITY SERVICE AND/OR FACILITY WILL BE UTILIZED FOR THE SITE? 

 

Well ____            Centralized water ______  Provider _________________________________________ 

 

Septic ____          Centralized sewer ______  Provider _________________________________________ 

 

 

 

DIRECTIONS TO SITE FROM GROWTH SERVICES BUILDING (2710 E. SILVER SPRINGS 

BLVD., OCALA):  

 

 

 

 

 

 

 

APPLICATION FEE:   SMALL-SCALE AMENDMENT (10 ACRES OR LESS) = $3,000 

   LARGE-SCALE AMENDMENT (> 10 ACRES OR TEXT) = $5,000  

Page 2 of 3  



 

PROPERTY OWNER AFFIDAVIT 

 
STATE OF ______________________ 

COUNTY OF ____________________ 

 

 BEFORE ME THIS DAY PERSONALLY APPEARED ______________________________________,  

                      Property owner’s name, printed 

WHO BEING DULY SWORN, DEPOSES AND SAYS THAT:  

 

1. He/she is the owner of the real property legally identified by Marion County Parcel numbers: 

       ___________________________, ____________________________, ____________________________. 

 

2. He/she duly authorizes and designates ________________________________ to act in his/her behalf for 

the purposes of seeking a change to the future land use map designation of the real property legally 

described by the certified legal description that is attached with this amendment request; 

 

3. He/she understands that submittal of a Comprehensive Plan map and/or text amendment application in no 

way guarantees approval of the proposed amendment; 

 

4. The statements within the Comprehensive Plan map and/or text amendment application are true, complete 

and accurate; 

 

5. He/she understands that all information within the Comprehensive Plan map and/or text amendment  

     application is subject to verification by county staff; 

 

6. He/she understands that false statements may result in denial of the application; and 

 

7. He/she understands that he/she may be required to provide additional information within a prescribed time     

period and that failure to provide the information within the prescribed time period may result in the denial 

of the application. 

 

8. He/she understands that if he/she is one of multiple owners included in this amendment request, and if one 

parcel is withdrawn from this request, it will constitute withdrawal of the entire amendment application 

from the current amendment cycle. 

 

_____________________________________  ____________________________________ 

Property owner’s signature     Date 

 

Signed and sworn to (or affirmed) before me on _____________________________________ by 

                                              (Date) 

____________________________________.  He/she is personally known to me or has produced 

             (Property owner’s name) 

 

___________________________________ as identification. 

               (Driver’s license, etc.) 

 

_____________________________________ 

Notary public signature 

 

State of ________________ County of ________________ 

My commission expires: _______________________ 

Page 3 of 3 



 
Marion County Building Department 
2710 East Silver Springs Boulevard
Ocala, Florida 34470
Phone: (352) 438-2400  Fax: (352) 438-2401
On the Web: www.marioncountyfl.org/building.htm  

 

 
Site Plan Instructional Information 

 
 
What is a site plan? 
A site plan is a drawing that shows the size and location of existing and proposed construction 
on a site, including utilities, drainage details, easements, vehicle access and in some cases the 
landscaping. 
 

Which permit applications require a site plan? 
 
All permits for new buildings or structures, or additions to buildings or structures that require a 
Zoning Department, Right of Way, or Health Department review must include a site plan. 
 

Is there a specific form required for the site plan? 
 
No.  The site plan may be submitted on any size paper, as long as it is drawn to scale and 
contains all of the required information. 
 

What information is required on the site plan? 
 
All site plans must: 

• Be drawn to scale (scale must be shown on the document)1 

• List the dimensions of the property 

• Identify all streets abutting the property 

• Show all existing and proposed improvements 

• Specify shortest distance from proposed improvements to property lines 
• Detail all existing and proposed driveways, sidewalks, and easements 

• Indicate the front of the property 
 

Projects with a proposed septic tank and/or well also require: 
• Illustration of existing and proposed septic systems and/or wells, including the shortest 

distance to property lines (septic tank system approximately 60’x15’) 

• Listing of all lakes, streams, canals or standing bodies of water within 75’ of the property 

• Showing proposed and existing wells within 75’ of the property 

• Identification of the public water service point (meter) and water line location 

• Showing the location of any public well servicing multiple residences, within 200’ of the 
property 

 
 

                                                 
1
 If your property is larger than one acre it may be difficult to draw the entire property to scale and still 

show the necessary details.  In this case, please submit a survey of the entire property, and draw to scale 
a one-acre section of the property showing the proposed structure(s) and septic system as specified on 

this form. 



• Showing the location of all drainage features such as retention areas, swales, ditches 
(often located along the roadway) 2 

• Details of any significant slope in the drain field area of the property, with arrows pointing 
down slope 

 
Any incomplete site plan will delay the processing of the permit application. 
 

How many site plan copies are required? 
 

Four site plans are required to be submitted with your permit application. Three additional site 
plans are required when a septic tank or well is included in the project.    
 

Does the site plan need to be prepared by—and sealed by—an engineer or 
surveyor? 
 

1. Residential site plans do not need to be prepared and sealed by an engineer or 

surveyor.   
2. Commercial site plans usually do need to be prepared and sealed by an engineer, 

unless the scope of the project is very minor.  Call the Zoning Department, (352) 620-
7408, for clarification on whether the scope of work you are planning is considered a 
minor building project. 

 

Where can I locate my driveway on a corner lot? 
 

A driveway on a corner lot is limited to the minor street.  Furthermore, there is a limitation as to 
how close the driveway may be located to the intersection (minimum 50’ or ½ the lot width, 
whichever is less.) This is measured from the Point of Tangency (PT) of the pavement, not the 
lot line.  This dimension must be shown on your site plan.  For additional information on this 
issue contact the Right of Way Permitting Division of the Marion County Engineering 
Department, (352) 671-8687.
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Updated: October 2008

                                                 
2
 All parts of the septic system must be installed at least 15’ from the top of swales and ditches. 



 

 

Permit # _____________________________ 
 

SITE PLAN 
 

State of Florida Department of Health & Marion County Building, Zoning and 9-1-1 Management 
 

Parcel No. _______________________________     Scale: ____________________________       
 

All roads bordering property must be identified, and front door clearly indicated. The property dimensions indicated on this site plan 
must match your legal description. On what road does your driveway come out to? ______________________________________ 
 
__________ Structure is 50’ or more from frontage road -OR- 
__________ Access to, or vision of, front door is/will be obstructed in some way (e.g., fence, ditch) -OR- 
__________ Corner lot. If your lot is a corner lot, which street does your front door face? _________________________________ 

 

 
FOUR COPIES OF YOUR SITE PLAN ARE REQUIRED WHEN SUBMITTING A PERMIT APPLICATION. 

**INCLUDE THREE [3] ADDITIONAL COPIES IF YOUR PROJECT REQUIRES DEPARTMENT OF HEALTH REVIEW.** 
DRAW OR ATTACH COPY OF SITE PLAN. CLIP REQUIRED NUMBER OF ADDITIONAL COPIES TO THIS APPLICATION. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Site Plan Submitted By: ________________________________________________ Date: _________________________ 

 
OFFICIAL USE — ZONING 

PLAT BOOK: ________________ PAGE: ________________ ZONING CLASS: _________________ MAP #: _____________________________ 

ESOZ: ________________ FLOOD ZONE: _______________ MAP #: ________________ELEVATION: _____________ TAZ:________________ 

NOTES: _______________________________________________________________________________________________________________ 

MINIMUM SETBACKS: FRONT:_________  REAR:__________  SIDE:__________  SIDE:___________ 



 

Marion County 
Board of County Commissioners 
—————————————————————————— 
Office of the County Administrator 
 
601 SE 25th Ave.  
Ocala, FL 34471 
Phone: 352-438-2300 
Fax: 352-438-2309 

 
 
 
 
 
 
 
 
 

 
MARION COUNTY 

SPECIAL EVENT PERMIT APPLICATION 
 

Applicant/Organization Name: 
 

Expected No. of Participants: 
 

Applicant Address: 
 

Applicant Telephone: 

Emergency Contact: Emergency Contact Telephone: 
 

Event Address (if different from Applicant Address): 
 

Date(s) of Event: 
 

Type of Event: 
 

Time(s) of Event: 
 

Parcel ID No.: Have you made a previous application for this event? 
Yes / No If yes, when?  

Email Address: Is this event to be held within the City of Ocala?         
Yes / No 

 
This application, with all required documents on 8.5” x 11” size paper, must be reviewed and approved by the 
following county agencies prior to the issuance of a Special Event Permit, which may take up to 30 calendar days. 
Any comments by the following departments will be provided to the applicant verbally or in writing. The applicant 
may be required to provide additional information as requested by the individual agency in accordance with County 
Ordinance 10-17, adopted by the Board of County Commissioners on August 3, 2010 (available on-line or upon 
request) .  Please return your completed application to the Growth Management Department Zoning Division 
located at 2710 E. Silver Springs Blvd., Ocala, FL 34471 
 
Required Documents: 
 
Zoning Division 352-438-2675  Address:  2710 E. Silver Springs Blvd., Ocala, FL  34471 
 
________ (initial acknowledgment) A site plan which shows the location of ingress and egress, minimum 20’ wide 
fire lanes, on and off premises parking, aisle widths, all structures inclusive of rides and concessions, and other 
relevant items in relation to the existing roads, structures, sanitation facilities, living quarters and other physical 
features of the proposed site.  The site plan does not need to be drawn to scale or certified by an engineer.  (Please 
include as Attachment A) 
 
Administration 352-438-2300  Address:  601 SE 25th Ave., Ocala, FL  34471 
 
________ (initial acknowledgment) A written authorization by the owner of the proposed site, or his duly authorized 
agent, granting to the county and its’ employees authorization to enter upon the premises in order to conduct such 
inspections at any reasonable time as may be necessary to enforce this article, and shall include agreement from 
owner of proposed site consenting to the location of the event upon the property and that the Right-of-Way (ROW) 
is not going to be used for parking.  (Please include as Attachment B) 
 
 

SEE NEXT PAGE 

For Official Use Only  
Permit Application No.: ____________________ 
 
Date Approved: ___________________________ 
 
Signature: _______________________________ 
 



________ (initial acknowledgment) A Certificate of Insurance showing a current policy of liability insurance 
providing coverage for the proposed event with minimum limits of at least one million dollars ($1,000,000.00) per 
occurrence, with no aggregate limits on the basic liability policy, combined single limits, with products and 
contractual liability endorsements.  Marion County shall be shown as an additional insured.  The certificate shall 
provide that the insurance shall not be cancelled during the proposed dates of operation, except upon ten (10) days 
advance written notice to the County.  If the insurance coverage is cancelled or lapses, the owner or operator must 
provide replacement coverage.  If the insurance coverage is not replaced, the Board of County Commissioners may 
revoke special event permit granted pursuant to this article.  (Please include as Attachment C) 
 
________ (initial acknowledgment) For events held on county owned / leased property, a Facilities Rental 
Agreement will be required in addition to a performance bond or cashier’s check made payable to the county in the 
amount of two thousand five hundred dollars ($2,500.00).  The performance bond or cashier’s check shall bear no 
interest and shall be held by the County Administrator’s Office to insure that the real property upon which the event 
is to be located will be cleaned of all trash, garbage and debris upon termination of the event.  The County Health 
Department shall conduct such inspections of the real property upon request.  The performance bond or cashier’s 
check shall not be canceled or refunded to the person having the bond or cashier’s check until the real property upon 
which the event was located has been cleaned of all trash, garbage or debris and has been inspected by the county as 
provided above and the cleaning of the property is approved by the county.  (Please include as Attachment D) 
 
________ (initial acknowledgment) $15 Non-Refundable Application / Processing Fee (Please include as 
Attachment E) 
 
Environmental Health 352-622-7744  Address:  1801 SE 32nd Ave., Ocala, FL  34471 
 
________ (initial acknowledgment) Contract with waste disposal company showing number of port-o-potties and 
frequency of cleaning with standards which meet or exceed Florida Administrative Code.  (Please include as 
Attachment F) 
 
________ (initial acknowledgment) Food and drink concession proposed.  Provide name of vendor and proposed 
menu.  (Please include as Attachment G) 
 
Fire Rescue (352) 291-8000  Address:  2631 SE 3 Street, Ocala, FL  34471 
 
________ (initial acknowledgment) Some events may require an EMS Unit and / or fire suppression committed to 
this event which would be charged to event organizer.   
 
Sheriff’s Office 352-732-8181  Address:  692 NW 30th Ave., Ocala, FL  34471 
 
________ (initial acknowledgment)  Some events may require law enforcement coverage of the site which shall 
provide for traffic and crowd control, security and other law enforcement needs which would be charged to event 
organizer.   
 
Building Division 352-438-2400  Address:  2710 E. Silver Springs Blvd., Ocala, FL  34471 
 
________ (initial acknowledgment) Additional permits are required for the following:  tents (including size and 
egress), stages, bleachers or curtains, and / or electrical permit for power. (Please include as Attachment H) 
 
Office of the County Engineer 352-671-8686  Address:  412 SE 25th Ave., Ocala, FL  34471 
 
________ (initial acknowledgment) If a lane / road closure is planned, an additional permit will be required.  (Please 
include as Attachment I) 
 
By signing this document, applicant agrees to comply with all federal, state and local regulatory 
requirements.  Applicant further agrees to hold the county harmless from and against all claims, lawsuits, 
demands and causes of action for personal injury, property damage or wrongful death arising out of the 
acts or omissions of the land owner or the operator of the special event. 
 
 
Signature of Applicant / Date: 

 

http://www.marioncountyfl.org/Transportation/EN_Forms/ROW/Lane-Road%20Closure%20Application.pdf
http://www.marioncountyfl.org/PublicInfo/Forms/Special_event_permit_bond_form.pdf
http://www.marioncountyfl.org/PublicInfo/Forms/Special_event_permit_bond_form.pdf
arthur.hall
Text Box
$50



TEMPORARY USE PERMIT   TU - 
MS # RV (Residential or Agricultural)         

Marion County Zoning Department 
2710 E. Silver Spring Blvd., Ocala, Florida 34470 
(352) 438-2675 or (352) 438-2676 fax 
 
 
Applicant’s Name:  _______________________________     Phone Number:_______________ 

 
Applicant’s Address:  ____________________________________________________________ 

 
Proposed Use: _________________________________________________________________ 
 
 
 
Property Owner(s):______________________________________________________________ 

                                  
 

DATE:  FROM _______________________ TO______________________ 
Agricultural allows a maximum of five (5) travel trailers at one time not to exceed 60 days in any 365 day period.  

Guest of Property Owners in Residential areas may stay on their property for 21 days out of a 60 day period. 
 

     ZONING    PARCEL NUMBER(S)       LOCATION ADDRESS 
1._________ _____________________ ___________________________________________ 
 
 
A COPY OF THIS PERMIT IS TO BE RETAINED ON SITE  
 
ATTACH WRITTEN APPROVAL LETTER OR LEASE FROM OWNER, IF APPLICABLE  
 
COMPLETE ATTACHED SITE PLAN  
 
THE ZONING DIRECTOR MAY STIPULATE ANY SPECIAL CONDITIONS OR RESTRICTIONS 
CONSISTENT WITH THE PRESERVATION OF THE PUBLIC HEALTH, SAFETY, OR WELFARE 
 
 
APPROVED BY: ___________________________________________/_________ 

       (ZONING DIRECTOR OR DESIGNEE)     (DATE) 
 
 
 
 
 
 
 
 
 
 
 
 



SITE PLAN 
NOTICE: ALL EXISTING AND PROPOSED IMPROVEMENTS, INCLUDING 
LOCATION OF WELL, SEPTIC TANK, ELECTRIC POLE, STREETS AND 
DRIVEWAYS, AND DIMENSIONS OF PROPERTY ARE TO BE DRAWN ON THE SITE 
PLAN.   SETBACKS FROM ALL PROPERTY LINES MUST ALSO BE SHOWN. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
As the owner of the property above, I________________________________________, 
certify that the information given above is correct to the best of my knowledge. 
 
 
 



 

Marion County 
Board of County Commissioners 
—————————————————————————— 
Growth Services  Zoning 
 
2710 E. Silver Springs Blvd. 
Ocala, FL 34470 
Phone: 352-438-2675 
Fax: 352-438-2676 

 
 
 
 
 
 
 

VARIANCE APPLICATION 
 
Application #: _____________________                                       ___________________________________ 
                                             FOR COUNTY USE ONLY                                                     Parcel Account Number of Subject Property 

 
THE UNDERSIGNED REQUESTS A VARIANCE AS REFERENCED IN SECTION 2.9 OF THE MARION 
COUNTY LAND DEVELOPMENT FOR THE PURPOSE OF:  
 
 
 
 
Section of Code requesting variance from:   
 
Legal Description (Please attach a copy of deed).  Total Acreage of subject property:                       +/- acres 
 
Directions to subject property:  
 
 
 
 
Please Note: Property owner must sign this application:  Otherwise he/she must attach to this application 
written authorization naming an agent to act in his/her behalf. 
 
_____________________________________________               _____________________________________             
     (Print/Signature) Property Owner                                                                (Print) Applicant or Agent 
 
__________________________________                                     _____________________________________ 
                         Address                                                                                                 Address 
 
_________________________________                                       _____________________________________ 
                 City, State, Zip Code                                                                            City, State, Zip Code  
 
_________________________________                                       _____________________________________ 
 Contact Info: Phone, cell, e-mail address                                          Contact Info: Phone, cell, e-mail address 
 
THE FILING FEE IS $ 450 NON-REFUNDABLE. WE RECOMMEND THAT THE OWNER, APPLICANT OR AGENT BE 
PRESENT AT THE HEARING. IF NO REPRESENTATIVE IS PRESENT AND THE BOARD REQUIRES ADDITIONAL 
INFORMATION, THEY MAY DECIDE TO POSTPONE OR DENY THE REQUEST. NOTICE OF SAID HEARING WILL BE 
MAILED TO THE ABOVE ADDRESS. ALL INFORMATION GIVEN MUST BE CORRECT AND LEGIBLE TO BE PROCESSED. 
PLEASE NOTE THAT A WRITTEN PETITION (REFER TO PAGE 2 & 3) MUST BE PROVIDED WITH THIS APPLICATION, 
ALONG WITH A SITE PLAN IN ORDER TO BE CONSIDERED COMPLETE. FOR FURTHER INFORMATION CONTACT 
THE MARION COUNTY GROWTH SERVICES. 
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WRITTEN PETITION FOR VARIANCE 
WRITE YOUR ANSWERS IN THE SPACE PROVIDED AFTER EACH STATEMENT. PLEASE COMPLETE ALL 
REPLIES USING A SENTENCE FORM. A VARIANCE FROM THE TERMS OF THESE REGULATIONS SHALL NOT 
BE GRANTED BY THE BOARD OF ADJUSTMENT UNLESS A WRITTEN PETITION FOR A VARIANCE IS 
SUBMITTED JUSTIFYING THE FOLLOWING: 
 
A. Special conditions and circumstances exist which are peculiar to the land, structure or building 
involved and which are not applicable to other lands, structures or buildings with the same zoning 
classification and land use area.    
 
Applicant’s justification: 
 
 
 
 
 
 
 
 
 
 
B. The special conditions and circumstances do not result from the actions of the applicant. 
 
Applicant’s justification: 
 
 
 
 
 
 
 
 
 
 
C. Literal interpretation of the provisions of applicable regulations would deprive the applicant of 
rights commonly enjoyed by other properties with the same zoning classification and land use are 
under the terms of said regulations and would work unnecessary and undue hardship on the 
applicant. 
 
Applicant’s justification: 
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D.  The Variance, if granted, is the minimum Variance that will allow the reasonable use of the land, 
building or structure. 
 
Applicant’s justification: 
 
 
 
 
 
 
 
 
 
 
 
 
E. Granting the Variance requested will not confer on the applicant any special privilege that is 
denied by these regulations to other lands, buildings or structures in the same zoning classification 
and land use area. 
 
Applicant’s justification: 
 
 
 
 
 
 
 
 
 
 
 
 
F. The granting of the Variance will not be injurious to the neighborhood or otherwise detrimental to 
the public welfare.  
 
Applicant’s justification: 
  



Affidavit of Subdivided Real Property for 
Use of Immediate Family Members  

For Family Residence 

 
 

State of Florida 
County of Marion 
 
 
Before me, the undersigned Notary Public, personally appeared. 
 
 
________________________________________, the Owner of the 
parent parcel which has been subdivided for immediate family 
residential use, hereinafter the Owner, and 
_____________________________, the family member of the 
Owner, who is the owner of the subdivided parcel for immediate 
family residential use, hereafter the Family Member, and is related to 
the Owner as __________________, and both individuals being first 
duly sworn according to law, depose and say: 
 

1. Both the Owner and the Family Member have personal 
knowledge of all matters set forth in this Affidavit. 

2. The Owner hold fee simple title to certain real property situated 
in Marion County, and more particularly described by reference 
to the Marion County Property Appraiser Tax Parcel Number 
______________________. 

3. The Owner has subdivided his parent parcel for use of 
immediate family members for their primary residence, and the 
parcel subdivided and the remaining parent parcel are at least 
one acre in size.  Immediate family is defined as a grandparent, 
parent, step-parent, adopted parent, sibling, child, step-child, 
adopted child or grandchild. 

4. The Family Member is a member of the Owner’s immediate 
family, as set forth above, and holds fee simple title to certain 
real property subdivided from he Owner’s parcel, situated in 
Marion County and more particularly described by reference to 
the Marion County Property Appraiser Tax Parcel Number 
__________________________. 



5. No person or entity other than the Owner and Family member 
claims or is presently entitled to the right of possession or is in 
possession of the property, and there are no tenancies, leases 
or other occupancies that affect the Property. 

6. This Affidavit is made for the specific purpose of inducing 
Marion County to recognize a family division for a family 
member on the parcel subdivided.  This provision of the Land 
Development Code shall not be allowed more than three times. 

7. This Affidavit is made and given by Affiants will full knowledge 
that the information contained herein are accurate and 
complete, and with full knowledge that the penalties under 
Florida law for uttering a forged document include conviction of 
a felony of the third degree. 

 
We hereby certify that the information contained in this Affidavit is 
true and correct. 
 

           
    ____________________________________ 

    OWNER 
 

        
____________________________________ 

    FAMILY MEMBER 
 
 
Subscribed and sworn to (or affirmed) before me this ____________ 
(Date) by ____________________ (the Owner), who is personally 
known to me or has produced _______________________________ 
(Type of Identification) as identification. 
 
 

     
____________________________________ 

    SIGNATURE OF NOTARY PUBLIC 
 
 
    SEAL OF NOTARY PUBLIC 
 
 



 
 
 
Subscribed and sworn to (or affirmed) before me this ____________ 
(Date) by _____________________ (the Family Member), who is 
personally known to me or has produced 
__________________________ (Type of identification) as 
identification. 
 
 
 

         
 ____________________________________ 

    SIGNATURE OF NOTARY PUBLIC 
 
 
    SEAL OF NOTARY PUBLIC 
 
 
Retyped: 05/22/06 







 
 

 

COMMERCIAL SITE PLAN  

FOR PROPERTY WITH USE COVERAGE UNDER  9,000 SQ. FT. OF IMPERVIOUS AREA AND/OR  under 35% OF 

TOTAL SITE/PANEL COVERAGE IN IMPERVIOUS AREA 

* IMPERVIOUS IS ANY AREA THAT WILL NOT ALLOW WATER TO PERCOLATE INTO THE GROUND IMPERVIOUS 

AREAS INCLUDE ALL ASPHALT, CONCRETE, AND BUILDING SQUARE FOOTAGE.   

 
OWNER’S NAME__________________________        PARCEL #_______________________ 

 

PLEASE SHOW THE FOLLOWING INFORMATION 

1. Location of North   5. Use of structures 
2. Outline of property with dimensions  6. Location of all parking, driveway and sidewalk areas 
3. Location and name of service street  7. Location of well and septic tank 

4. Location and setbacks of all structures 8. Number of parking spaces if not in a strip center 

 
  

 

 

 
 

 

 
 

 

 
 

 

 

 
 

 

 

TOTAL TRACT AREA (SQ. FT.) OF THE FOLLOWING:    

   ALL BUILDINGS   _______________ 

   ANY OTHER COVERAGE AREA     _______________ 

   ALL PARKING   _______________  

   ALL DRIVEWAY AND SIDEWALKS  _______________ 

   SEPTIC TANK   _______________  

    TOTAL COVERAGE 
    % OF COVERAGE     ______________         

   
Signature _________________________________    DATE: ____________________________________ 

 
COMMERCIAL RECONNECTS PLEASE SHOW THE FOLLOWING:   

1. SHOW LOCATION OF ALL STRUCTURES ON PROPERTY.  

2. SHOW LAYOUT OF PARKING AREA AND NUMBER OF SPACES AVAILABLE.  INDICATE IF AREA IS PAVED OR NOT PAVED.  

3. STATE TYPE OF BUSINESS I.E RETAIL SALES, AUTO REPAIR, ETC.., 

4. INDICATE IF COMPANY VECHICLES WILL PARK OVERNIGHT ON SITE. 

5. STATE PREVIOUS BUSINESS USE. IF NO PRIOR USE MARK VACANT. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Marion County 
Board of County Commissioners 
—————————————————————————— 
Growth Services  Zoning  
 
2710 E. Silver Springs Blvd. 
Ocala, FL 34470 
Phone: 352-438-2675 
Fax: 352-438-2676 



 

 

 

 

 

 

 

 

 

 

Site Plan Instructional Information 
 

What is a site plan? 

A site plan is a drawing that shows the size and location of existing and proposed construction on a site, 

including utilities, drainage details, easements, vehicle access and in some cases the landscaping. 

 

Which permit applications require a site plan? 

All permits for new buildings or structures, or additions to buildings or structures that require a Zoning 

Department, Right of Way, or Health Department review must include a site plan. 

 

Is there a specific form required for the site plan? 

No. The site plan may be submitted on any size paper, as long as it is drawn to scale and 

contains all of the required information. 

 

What information is required on the site plan? 

All site plans must: 

 Be drawn proportionally accurate as possible (Must be to scale when Health Dept. review is required) 

 List the dimensions of the property 

 Identify all streets abutting the property 

 Show all existing and proposed improvements 

 Specify shortest distance from proposed improvements to property lines 

 Detail all existing and proposed driveways, sidewalks, and easements 

 Indicate the front of the property 

Projects with a proposed septic tank and/or well also require: 

 Illustration of existing and proposed septic systems and/or wells, including the  

 shortest distance to property lines (septic tank system approximately 60’x15’) 

 Listing of all lakes, streams, canals or standing bodies of water within 75’ of the property  

 Showing proposed and existing wells within 75’ of the property 

 Identification of the public water service point (meter) and water line location 

 Showing the location of any public well servicing multiple residences, within 200’ of the property. 

 1 If your property is larger than one acre it may be difficult to draw the entire property to scale and still show the 

necessary details. In this case, please submit a survey of the entire property, and draw to scale a one-acre section 

of the property showing the proposed structure(s) and septic system as specified on this form. 

Marion County 
Board of County Commissioners 
—————————————————————————— 
Growth Services  Zoning  
 
2710 E. Silver Springs Blvd. 
Ocala, FL 34470 
Phone: 352-438-2675 
Fax: 352-438-2676 



Showing the location of all drainage features such as retention areas, swales, ditches 

 (often located along the roadway) 2 

 Details of any significant slope in the drain field area of the property, with arrows pointing down slope. 

 

Any incomplete site plan will delay the processing of the permit application. 

 

How many site plan copies are required? 

 

Four site plans are required to be submitted with your permit application. Three 

additional site plans are required when a septic tank or well is included in the project. 
 

Does the site plan need to be prepared by—and sealed by—an engineer or 

surveyor? 

 

1. Residential site plans do not need to be prepared and sealed by an engineer or surveyor. 
2.    Commercial site plans usually do need to be prepared and sealed by an engineer, unless the scope of the          

        project is very minor. Call the Zoning Department, (352) 438 – 2675, for clarification on whether the scope of        

        work you are planning is considered a minor building project. 

 

Where can I locate my driveway on a corner lot? 

 

A driveway on a corner lot is limited to the minor street. Furthermore, there is a limitation as to how 

close the driveway may be located to the intersection (minimum 50’ or ½ the lot width, whichever is 

less.) This is measured from the Point of Tangency (PT) of the pavement, not the lot line. This 

dimension must be shown on your site plan. For additional information on this issue contact the Right 

of Way Permitting Division of the Marion County Engineering Department, (352) 671-8686. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

__________________________ 

2 All parts of the septic system must be installed at least 15’ from the top of swales and ditches. 
Updated: August 2010 

  



 

 

 

 

 

 

 

 
 

 

 

SITE PLAN 
State of Florida Department of Health & Marion County Building, Zoning and 9-1-1 Management 

Parcel No. _______________________________     Scale: ____________________________       

 
All roads bordering property must be identified, and front door clearly indicated. The property dimensions indicated on this site plan 

must match your legal description. On what road does your driveway come out to? _______________________________ 

Please check if applicable: 

_____ Structure is 50’ or more from frontage road -OR- 

_____ Access to, or vision of, front door is/will be obstructed in some way (e.g., fence, ditch) -OR- 

_____ Corner lot. If your lot is a corner lot, which street does your front door face? _______________________________ 
 

FOUR COPIES OF YOUR SITE PLAN ARE REQUIRED WHEN SUBMITTING A PERMIT APPLICATION. 

**INCLUDE THREE [3] ADDITIONAL COPIES IF YOUR PROJECT REQUIRES DEPARTMENT OF HEALTH REVIEW**  

DRAW OR ATTACH COPY OF SITE PLAN. CLIP REQUIRED NUMBER OF ADDITIONAL COPIES TO THIS APPLICATION. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Site Plan Submitted By: ____________________________________________  Date: ____________________ 
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APPENDIX F 

COMMUNITY RATING SYSTEM (CRS) 

 

The CRS is an optional program 

eligible to communities that 

participate in the National Flood 

Insurance Program.  The program 

encourages communities to adopt 

higher regulatory standards and 

floodplain management programs 

that go above and beyond the 

minimum FEMA/NFIP standards. In 

return property owners receive 

discounts for their flood insurance 

premiums. 
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Year

Special 

Use 

Zoning 

Change Variances 

Small 

Scale 

Large 

Scale Totals 

2013 75 36 50 1 0 162

2014 66 49 55 4 1 175

2015 60 38 50 5 2 155

2016 32 28 17 3 6 86

Total 233 151 172 13 9 578

Note: Data for 2016 is January-June only.

Applications Reviewed by Year
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Year Telephone

Walk-in, permits, 

inspections, etc.

Total Customer 

Contacts

2013 21,085                             30,561                                            51,646                                   

2014 23,124                             35,137                                            58,261                                   

2015 25,791                             44,406                                            70,197                                   

Growth Services Department Customer Service Data
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Year Single Family Permits Issued

2000 2,085                                               

2001 2,759                                               

2002 4,678                                               

2003 5,427                                               

2004 4,611                                               

2005 5,601                                               

2006 6,026                                               

2007 2,139                                               

2008 933                                                   

2009 316                                                   

2010 399                                                   

2011 325                                                   

2012 359                                                   

2013 497                                                   

2014 608                                                   

2015 938                                                   

Total 37,701                                             

Annual Average 2,356                                               

Unincorporated Marion County

Single Family Permits Issued 2000-2015
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NATURAL RESOURCE PLAN IMPLEMENTATION 
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Action items for Natural Resource Plan policy implementation. 
Goal Objective Policy Timeframe 

Protect habitat known 
to support threatened 
and endangered 
species without 
negatively affecting 
the development 
rights of private 
landowners. 

Provide tools to assist 
the development 
community regarding 
potential for significant 
habitat or threatened or 
endangered species on 
specific parcels. 

Develop GIS based information 
that is available via the county’s 
interactive map feature. 

Year 1 

Focus development 
within the Urban Growth 
Boundary in order to 
protect prime 
agricultural, water 
recharge and habitat 
areas.  
 

Evaluate the current TDR 
Program and make necessary 
revisions. Continue to track TDRs 
and seek maximum participation 
in the program. 

Year 1-2 
(ongoing) 

Evaluate opportunities for 
payment for environmental 
services programs. 

Year 3-4 

Support, improve and 
protect habitat for key 
species.  
 
 
 
 

 

Create a Habitat Management 
Plan for the Florida Scrub Jay and 
gopher tortoise in southern 
Marion County. The plan will 
recognize significant habitat areas 
already in conservation and 
prioritize any additional needs for 
land management, conservation 
or restoration projects. 

Year 1-3 

Develop a strategic approach to 
invasive species management. 

Year 2 

Maximize benefit of 
publicly owned and 
managed lands for the 
citizens of Marion 
County. 

Increase communication 
and coordination 
between land managers. 

Staff will conduct a minimum of 
one meeting with land managers 
of public lands in Marion County, 
annually. 

Year 1-10 

Staff will investigate feasibility of 
becoming a Cooperating Partner 
with federal and state agencies. 

Year 1-3 

Seek opportunities to 
increase connectivity of 
public lands, through 
public/private 
partnerships. 

Update the county’s Land 
Acquisition Manual (circa 1989), 
which will include prioritizing 
specific areas for conservation 
easements or purchase. 

Year 2 
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Goal Objectives Policy Timeframe 

Ensure long-term 
viability of water 
supplies. 
 
 
 
 
 

 

Evaluate future water 
demands and methods to 
meet those demands. 

Develop a Water Supply Plan 
through 2050 that addresses 
estimated demand county-wide. 
The plan will provide alternatives 
that include Upper and Lower 
Floridan well locations, and 
consider potential surface water 
withdrawals. The plan will consider 
environmental impacts of each, 
specifically as they relate to spring 
flow. 

Year 1 
(Complete) 

Maximize coordination 
between water 
management districts 
with jurisdiction in the 
county.  

Host a minimum of 2 coordination 
meetings annually, with SJRWMD 
and SWFWMD staff. 

Year 1 
(ongoing) 

Fully implement water 
conservation measures 
for all water users.  

Evaluate feasibility of agricultural 
mobile irrigation lab and 
implement if feasible. 

Year 2 
(ongoing) 

Implement irrigation installation 
and maintenance professional 
training requirements as described 
in LDC Sec. 6.9.10, which states, 
“contractors licensed to perform work 

under this section shall annually 
complete a minimum of four 
professional development hours (PDH) 
in Florida Friendly Landscaping and 

Irrigation Practices….” 
 

Year 2 

Protect ground and 
surface water 
countywide. 

Minimize human impacts 
to surface water bodies. 

Develop a management plan for 
Lake Weir that includes analysis of 
water quantity and measures to 
improve water quality and prevent 
further degradation. 

Year 1 

Develop Reasonable Assurance 
Plans for select water bodies that 
are verified as impaired, but are 
not prioritized for TMDL 
development. 
 

Year 2-5 

Ensure that all users share 
responsibility of 
protecting water 
resources. 

Develop best management 
practices manual for “hobby 
farmers” in cooperation with UF-
IFAS, FDACS and FDEP. 

Year 2 
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Develop and implement best 
management practices and 
monitoring criteria for public reuse 
recipients 

Year 3 

 
 

Goal Objectives Policy Timeframe 

Maintain the County’s 
quality of life end 
economic vitality 
through the 
management and 
conservation of 
natural resources. 
(Excerpt from 

Comprehensive Plan 
Conservation Element 

Goal 1) 

Create focused strategies 
for the regulation of 
mining and resource 
extraction inside and 
outside of the urban 
growth boundary. 
 

Coordinate with existing mines to 
verify entitlements and 
compliance with local 
regulations.  

Year 1 

Refine FGS Commercially Viable 
Minerals map using local data. 

Year 2 

Conduct mineral need and supply 
assessment through 2050. 

Year 2 

Protect the County’s 
unique assets, 
character and quality 
of life through the 
implementation of 
land use policies that 
allow for mixed land 
uses, promote 
conservation of 
natural resources and 
protect private 
property rights. 
(modified from FLUM 

Goal 1) 

Refine Comprehensive 
Plan and LDC language to 
incorporate strategies that 
ensure sufficient natural 
resource protection, 
without being duplicative 
of state and federal 
regulations. 

Review current mining practices 
and strategies implemented by 
similar local governments that 
minimize environmental and 
social effects of mining activities. 

Year 1-2 
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